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IndependentIndependent Accountant'sAccountant's ReportReport onon thethe ApplicationApplication of of Agreed-UponAgreed-Upon Procedures Procedures

TheThe HonorableHonorable PatrickPatrick E. E. McFarlandMcFarland 
UU.S. .S. OfficeOffice ofofPersonnelPersonnel Management: Management:

We We havehave performedperformed thethe proceduresprocedures describeddescribed inin Attachment Attachment A,A, which which werewere agreedagreed to to by by
the the InspectorInspector GeneralGeneral andand ChiefChief FinancialFinancial OfficerOfficer ofofthe the U.S. U.S. OfficeOffice ofofPersonne1 Personnel
ManagementManagement (OPM), (OPM), solelysolely toto assistassist withwith respectrespect toto thethe employeeemployee withholdingswithholdings andand 
employeremployer contributionscontributions reportedreported on on thethe ReportReport ofWithholdingsofWithholdings andand ContributionsContributions forfor 
HealthHealth Benefits,Benefits, LifeLife Insurance,Insurance, andand RetirementRetirement forfor thethe payrollpayroll periodsperiods endedended JanuaryJanuary 8,8, 
2005,2005, January January 22,22, 2005,2005, andand FebruaryFebruary 19,2005,19,2005, andand thethe Semiannual Semiannual HeadcountHeadcount ReportReport asas 
ofofFebruaryFebruary 19,2005. 19,2005. ThisThis engagementengagement toto applyapply thethe agreed-uponagreed-upon proceduresprocedures waswas 
performedperformed in in accordanceaccordance withwith attestationattestation standardsstandards establishedestablished by by the the 'American 'American Institute Institute
ofof Certified Certified PublicPublic Accountants.Accountants. The The sufficiency"sufficiency'of of thethe proceduresprocedures isis solelysolely thethe 
responsibilityresponsibility ofof thethe Inspector Inspector General General andand ChiefChief FinancialFinancial OfficerOfficer ofof OPM.OPM. 
Consequently,Consequently, wewe makemake no no representationrepresentation regardingregarding thethe sufficiency sufficiency ofof thethe proceduresprocedures 
describeddescribed in in AttachmentAttachment A A eithereither forfor thethe purposepurpose forfor whichwhich thisthis report report has has been been requested requested
or or for for any any other other purpose. purpose.

We We were were not not engaged engaged to, to, and and did did not, not, perform perform an an audit, audit, the the objective objective ofofwhichwhich wouldwould be be
thethe expression expression ofofanan opinionopinion onon thethe withholdingswithholdings andand contributionscontributions for for HealthHealth Benefits, Benefits,
LifeLife Insurance,Insurance, andand RetirementRetirement and and thethe HeadcountHeadcount ReportReport ofof thethe Department Department ofof State.State. 
Accordingly,Accordingly, wewe dodo notnot expressexpress suchsuch anan opinion.opinion. HadHad we we performedperformed additionaladditional 
procedures, procedures, other other mattersmatters might might havehave come come toto ourour attentionattention thatthat would would havehave beenbeen reportedreported 
to to you. you.

This This reportreport isis intendedintended solelysolely forfor thethe useuse ofof the the InspectorInspector GeneralGeneral andand ChiefChief FinancialFinancial 
OfficerOfficer ofof OPMOPM andand should should not not be be used used by by thosethose whowho have have notnot agreedagreed toto thethe procedures procedures
and and taken taken responsibility responsibility for for the the sufficiency sufficiency ofof thethe procedures procedures forfor theirtheir purposes.purposes. 

~~~:':::~p~~'-~~~~:'::=~p~'--~~

 
SeptemberSeptember 1,1, 20052005 

c:c: Mr.Mr. ClarenceClarence C.C. Crawford,Crawford, ChiefChief FinancialFinancial Officer,Officer, OfficeOffice ofofPersonnelPersonnel 
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AttachmentAttachment A A

Agreed-Upon Agreed-Upon ProceduresProcedures 

1.1. ObtainedObtained thethe agencyagency payrollpayroll office'soffice's (APO)(APO) Completed. Completed. 
MarchMarch SemiannualSemiannual HeadcountHeadcount Report,Report, dateddated 
FebruaryFebruary 19,19, 2005,2005, submittedsubmitted toto OPMOPM andand aa 
summary of SF-2812summary ofSF-2812 submissionssubmissions forfor thethe currentcurrent 
fiscalfiscal year.year. 
2.2. SelectedSelected threethree SF-2812sSF-2812s submittedsubmitted forfor thethe PayrollPayroll periodsperiods endedended JanuaryJanuary 8,8, JanuaryJanuary 
currentcurrent fiscalfiscal year,year, oneone ofof whichwhich coincidescoincides withwith 22,22, andand FebruaryFebruary 19,2005,19,2005, whichwhich 
thethe MarchMarch SemiannualSemiannual HeadcountHeadcount Report.Report. coincidescoincides withwith thethe MarchMarch SemiannualSemiannual 

HeadcountHeadcount Report.Report. 
3.3. ObtainedObtained payrollpayroll informationinformation forfor thethe periodsperiods 
coveredcovered byby thethe SF-2812s SF-28l2s selected.selected.

a.a.	 RecalculatedRecalculated thethe mathematicalmathematical accuracyaccuracy Completed.Completed.
 
ofof thethe payrollpayroll information.information.
 

b.b.	 RecalculatedRecalculated thethe mathematicalmathematical accuracyaccuracy Completed.Completed.
 
ofof eacheach SF-2812SF-2812 selected.selected.
 

c.c.	 ComparedCompared thethe employeeemployee withholdingwithholding Completed.Completed. NoNo differencesdifferences werewere noted.noted. 
informationinformation shownshown onon thethe payrollpayroll 
informationinformation reviewedreviewed inin stepstep 3.a3.a forfor 
Retirement,Retirement, HealthHealth Benefits,Benefits, andand LifeLife 
InsuranceInsurance toto thethe relatedrelated amountsamounts shownshown 
onon thethe SF-2812sSF-2812s forfor thethe correspondingcorresponding 
period.period. 

d.d.	 ObtainedObtained explanationsexplanations forfor differencesdifferences NoNo differencesdifferences werewere noted.noted. 
overover 11 percentpercent ofof thethe totaltotal reportedreported forfor 
eacheach ofof thethe threethree categories.categories. 

4.4. RandomlyRandomly selectedselected aa totaltotal ofof 2525 individualsindividuals Completed.Completed. 
whowho werewere onon thethe payrollpayroll systemsystem forfor allall threethree ofof 
thethe SF-2812sSF-2812s selectedselected forfor testingtesting aboveabove andand thatthat 
metmet thethe followingfollowing criteria:criteria: 

••	 coveredcovered byby CivilCivil ServiceService RetirementRetirement
 
SystemSystem (CSRS)(CSRS) oror thethe FederalFederal EmployeeEmployee
 
RetirementRetirement SystemSystem (FERS);(FERS);
 

••	 enrolledenrolled inin thethe FederalFederal EmployeesEmployees HealthHealth
 
BenefitsBenefits Program;Program;
 

••	 coveredcovered byby BasicBasic LifeLife Insurance;Insurance; andand 
••	 coveredcovered byby atat leastleast oneone FederalFederal
 

EmployeesEmployees GroupGroup LifeLife InsuranceInsurance
 
(FEGLI)(FEGLI) optionaloptional coveragecoverage (Option A,(Option A, B,B, 
arC). orC).
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AttachmentAttachment A A

Agreed-Upon Agreed-Upon ProceduresProcedures 

: ·....';i< .', ·; •.::;PriJY'~'" .....,. . ji;<·) , . . Findings/CommentS' . . 
'. ..•. <.L··/Y(T;'8T;'·~'i",.: :::::  .. ..: ' :..... " .. 
5.5. ReviewedReviewed thethe followingfollowing documentsdocuments fromfrom thethe 
OfficialOfficial PersonnelPersonnel FileFile (OPF)(OPF) forfor eacheach individualindividual 
selectedselected inin stepstep 5:5: 

•• allall NotificationsNotifications ofofPersonnelPersonnel ActionsActions Completed. Completed. 
(SF-50)(SF-50) coveringcovering thethe paypay periodsperiods inin thethe 
SF-2812SF-2812 submissionssubmissions chosen;chosen; 

•• thethe HealthHealth BenefitsBenefits RegistrationRegistration FormForm Completed.Completed. 
(SF-2809)(SF-2809) coveringcovering thethe paypay periodsperiods inin 
the SF-2812the SF-2812 submissionssubmissions chosen;chosen; andand 

Completed.Completed. •• thethe LifeLife InsuranceInsurance ElectionElection FormForm (SF­(SF­
2817)2817) coveringcovering thethe paypay periodsperiods inin thethe SF­SF­
28122812 submissionssubmissions chosen.chosen. 

6.6. RequestedRequested aa reportreport fromfrom EmployeeEmployee Express,Express, RequestedRequested aa reportreport fromfrom EmployeeEmployee 
viavia thethe agencyagency personnelpersonnel office,office, forfor anyany HealthHealth Express;Express; however,however, havehave notnot receivedreceived thethe 
BenefitsBenefits transactionstransactions inin thatthat systemsystem forfor thethe reportreport from OPM. TwofromOPM . Two changeschanges maymay 
individualsindividuals selectedselected inin stepstep 4.4. ComparedCompared datedate ofof havehave beenbeen mademade throughthrough EmployeeEmployee 
transactiontransaction withwith datedate onon thethe SF-2809SF-2809 reviewedreviewed inin Express,Express, butbut wewe werewere notnot ableable to confirm.to confirm. 
stepstep 5.5. ConfirmedConfirmed thatthat thethe healthhealth benefitbenefit 
informationinformation toto bebe usedused inin stepstep 1010 coverscovers thethe paypay 
periodsperiods inin thethe SF-2812SF-2812 submissionssubmissions chosen.chosen. 

7.7. ComparedCompared thethe basebase salarysalary usedused forfor payrollpayroll Completed .Completed. OneOne outout of25of25 employeesemployees diddid 
purposespurposes andand uponupon whichwhich withholdingswithholdings andand notnot havehave thethe correctcorrect SF-50SF-50 inin their OPF .their OPF. 
contributionscontributions generallygenerally areare basedbased withwith thethe basebase 
salarysalary reflectedreflected onon thethe employees'employees' SF-50.SF-50. 

8.8. ForFor Retirement,Retirement, comparedcompared thethe planplan codecode onon thethe Completed.Completed. NoNo differencesdifferences werewere noted.noted. 
employees'employees' SF-50SF-50 toto thethe planplan codecode usedused inin thethe 
payrollpayroll system.system. 

9.9. CalculatedCalculated thethe retirement amountretirement amolDlt toto bebe Completed.Completed. No differences No differences were noted.were noted. 
withheldwithheld andand contributedcontributed forfor thethe planplan codecode fromfrom 
thethe employees'employees' SF-50,SF-50, basedbased uponupon thethe officialofficial 
withholdingswithholdings andand contributioncontribution ratesrates requiredrequired byby 
law.law. ComparedCompared toto actualactual amountsamounts withheldwithheld andand 
contributed.contributed. 

10.10. ForFor HealthHealth Benefits,Benefits, comparedcompared thethe employeeemployee Completed.Completed. TwoTwo outout ofof 2525 employeesemployees diddid 
withholdingswithholdings andand agencyagency contributionscontributions withwith thethe notnot havehave thethe correctcorrect SF-2809SF-2809 inin theirtheir 
officialofficial subscriptionsubscription ratesrates issuedissued by OPMby aPM forfor thethe OPF.OPF. DidDid notnot receivereceive EmployeeEmployee ExpressExpress 
planplan andand optionoption electedelected byby thethe employees,employees, asas report;report; therefore,therefore, thethe lacklack ofof formsforms maymay 
documenteddocumented byby aa HealthHealth BenefitsBenefits RegistrationRegistration notnot necessarilynecessarily bebe consideredconsidered exceptionsexceptions 
FormForm (SF-2809)(SF-2809) inin thethe employees'employees' OPFOPF oror asas thesethese employeesemployees couldcould havehave changedchanged 
EmployeeEmployee Express.Express. theirtheir healthhealth benefitbenefit planplan viavia EmployeeEmployee 

Express.Express. . 
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11.11. ForFor LifeLife Insurance, confirmed Insurance, confinned thatthat thethe BasicBasic Completed. Four out of25 employees 
LifeLife InsuranceInsurance waswas electedelected byby thethe employees,employees, asas did not have the required election form in 
documenteddocumented byby aa LifeLife InsuranceInsurance Election Form Election Fonn their OPF. 
(SF-28I?)(SF-28I?) inin hishis oror herher OPF.OPF. 

12.12. CalculatedCalculated thethe withholdingwithholding andand contributioncontribution 
amountsamounts forfor BasicBasic LifeLife InsuranceInsurance usingusing thethe 
following:following: 

a.a. ForFor employee withholdings: employee withholdings: RoundedRounded thethe Completed . Completed. 
employee'semployee's annualannual basebase salarysalary toto thethe 
nearestnearest thousandthousand dollarsdollars andand addedadded 
$2,000 . $2,000. DividedDivided thisthis totaltotal byby 1,0001,000 andand 
multipliedmultiplied byby $0.15$0.15 (for(for APOsAPOs withwith 
biweeklybiweekly per period) . per period). 

b.b. ForFor agencyagency contributions:contributions: DividedDivided thethe Completed.Completed. 
employeeemployee withholdingswithholdings calculatedcalculated aboveabove 
by two. by two. 

c.c. ComparedCompared toto actualactual amountsamounts withheldwithheld andand Completed . Completed. NoNo differencesdifferences werewere noted.noted. 
contributed.contributed. 

13.13. ForFor LifeLife Insurance,Insurance, comparedcompared optionaloptional Completed.Completed. FourFour outout ofof 2525 employeesemployees 
coveragecoverage electedelected asas documenteddocumented byby an SF-28I? an SF-28I7 diddid notnot havehave thethe required form required fonn inin theirtheir 
inin the employees' the employees' OPFOPF withwith optionaloptional coveragecoverage OPF.OPF. 
documenteddocumented inin thethe payrollpayroll system.system. 

AttachmentAttachment A A

Agreed-Upon Agreed-Upon ProceduresProcedures 
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14.14. CalculatedCalculated thethe withholdingwithholding amountsamounts forfor 
OptionalOptional LifeLife InsuranceInsurance usingusing thethe following:following: 

Completed.Completed. TwoTwo outout ofof tenten employeesemployees • ForFor Option A: Determined• Option A: Determined thethe 
employee'semployee's ageage groupgroup usingusing thethe ageage diddid notnot havehave thethe requiredrequired formform inin theirtheir 
groupsgroups providedprovided forfor OptionOption AA inin thethe OPF.OPF. 
FEGLIFEGLI ProgramProgram Booklet.Booklet. TheThe 
withholdingwithholding amountamount isis thethe raterate listedlisted inin 
thethe FEGLIFEGLI ProgramProgram BookletBooklet forfor thatthat ageage 
group .group. ComparedCompared toto amountamount withheld.withheld. 

CompletedCompleted. . OneOne outout ofof tenten employeesemployees diddid •• ForFor OptionOption B:B: ReviewedReviewed thethe SF-2817SF-2817 toto 
determinedetermine thethe numbernumber ofof multiplesmultiples notnot havehave thethe requiredrequired formform inin thethe OPF.OPF. 
chosenchosen forfor OptionOption B.B. DeterminedDetermined thethe 
employee'semployee's ageage groupgroup usingusing thethe ageage 
groupsgroups providedprovided forfor OptionOption BB inin thethe 
FEGLIFEGLI ProgramProgram Booklet.Booklet. RoundedRounded thethe 
employee'semployee's annualannual raterate ofofbasicbasic paypay upup toto 
thethe nextnext 1,000,1,000, divideddivided byby 1,000,1,000, andand 
multipliedmultiplied byby thethe raterate forfor thethe ageage group.group. 
MultipliedMultiplied thisthis amountamount byby thethe numbernumber ofof 
multiplesmultiples chosen.chosen. ComparedCompared toto amountamount 
withheld.withheld. 

Completed.Completed. OneOne outout ofof tenten employeesemployees diddid •• ForFor OptionOption C:C: ReviewedReviewed thethe SF-2817SF-2817 
andand determined notnot havehave thethe requiredrequired formform inin the OPF.determined thethe numbernumber ofof multiplesmultiples the OPF. 

chosenchosen forfor OptionOption C.C. DeterminedDetermined thethe 
employee'semployee's ageage groupgroup usingusing thethe ageage 
groupsgroups providedprovided forfor OptionOption CC inin thethe 
FEGLIFEGLI ProgramProgram Booklet.Booklet. MultipliedMultiplied thethe 
raterate forfor thethe ageage groupgroup byby thethe numbernumber ofof 
multiplesmultiples chosen.chosen. ComparedCompared toto amountamount 
withheldwithheld. .

AttachmentAttachment A A

Agreed-UponAgreed-Upon ProceduresProcedures 
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Attachment Attachment AA 

Agreed-UponAgreed-Upon ProceduresProcedures 
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15.15. RandomlyRandomly selectedselected aa totaltotal oftenoften employeesemployees Completed.Completed. OneOne outout oftenoften employeesemployees diddid 
whowho havehave nono HealthHealth BenefitsBenefits withholdingswithholdings fromfrom notnot havehave thethe requiredrequired formform inin thethe OPFOPF toto 
thethe payrollpayroll informationinformation correspondingcorresponding toto thethe verifyverify thethe employeeemployee cancelledcancelled thethe 
threethree SF-2812sSF-2812s selectedselected forfor testingtesting above.above. enrollment.enrollment. 
ReviewedReviewed copiescopies ofof thethe SF-2809sSF-2809s fromfrom thethe 
employees 'employees' OPFsOPFs coveringcovering thethe paypay periodsperiods inin thethe 
SF-2812sSF-2812s chosen.chosen. ViaVia thethe agencyagency personnelpersonnel 
officeoffice, , requestedrequested aa reportreport fromfrom EmployeeEmployee ExpressExpress 
forfor anyany HealthHealth BenefitsBenefits transactionstransactions inin thatthat 
systemsystem forfor thethe individualsindividuals selected.selected. ReviewedReviewed 
thethe documentationdocumentation toto determinedetermine thatthat healthhealth 
benefitsbenefits coveragecoverage waswas not elected .not elected. ThisThis waswas 
determineddetermined inin thethe followingfollowing ways:ways: 

•• absenceabsence ofof aa SF-2809SF-2809 inin thethe OPFOPF andand nono 
electionelection ofof coveragecoverage mademade throughthrough 
Employee Express;Employee Express; oror ' . 

•• anan SF-2809SF-2809 withwith SectionSection EE checkedchecked 
(indicating(indicating cancellationcancellation ofof coverage)coverage) andand 
nono laterlater electionelection ofof coveragecoverage throughthrough 
EmployeeEmployee Express;Express; oror 

•• cancellationcancellation ofof coveragecoverage throughthrough 
EmployeeEmployee ExpressExpress andand nono laterlater electionelection 
ofof coveragecoverage withwith aa SF-2809.SF-2809. 

16.16. RandomlyRandomly selectedselected aa totaltotal oftenoften employeesemployees Completed.Completed. FourFour outout oftenoften employeesemployees 
whowho havehave nono LifeLife InsuranceInsurance withholdingswithholdings fromfrom diddid notnot havehave thethe required SF-2817required SF-281? inin 
thethe payrollpayroll informationinformation correspondingcorresponding toto thethe theirtheir OPF.OPF. 
threethree SF-2812sSF-2812s selectedselected forfor testingtesting aboveabove andand 
reviewedreviewed copiescopies ofof thethe SF-2817sSF-2817s fromfrom thethe 
employees'employees' OPFsOPFs coveringcovering thethe paypay periodsperiods inin thethe 
SF-2812SF-2812 submissionssubmissions chosen.chosen. ReviewedReviewed thethe SF­SF­
28172817 toto determinedetermine thatthat thethe employeeemployee waivedwaived oror 
cancelledcancelled BasicBasic LifeLife Insurance coverage.Insurance coverage. 
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Attachment Attachment AA 

Agreed-Upon Agreed-Upon Procedures Procedures
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17. Calculated the headcount reflected on the 
SemiamlUal Headcount Report selected for 
testing above, as follows: 

a.	 a. ObtainedObtained aa payrollpayroll systemsystem queryquery thatthat Completed.Completed.
 
summarizedsummarized detaileddetailed payrollpayroll datadata
 

., supportingsupporting thethe SemiannualSemiannual HeadcountHeadcount
 
Report,Report, asas follows:follows:
 

•• BenefitBenefit categorycategory (see(see SemiannualSemiannual
 
HeadcountHeadcount Report)Report)
 

•	 • DollarDollar AmountAmount ofof withholdingswithholdings
andand contributionscontributions 

•	 • NumberNumber EnrolledEnrolled (deductions(deductions
made/nomade/no deductions)deductions)
 

•• CentralCentral PersonnelPersonnel DataData FileFile CodeCode
 

•• AggregateAggregate BaseBase SalarySalary
 
" 

b.b.	 RecalculatedRecalculated thethe headcountheadcount reflectedreflected onon
 
Completed.Completed.
thethe SemiannualSemiannual HeadcountHeadcount ReportReport by:by: (1)(1)
 

estimatingestimating thethe numbernumber ofof employeesemployees perper
 
payrollpayroll registerregister pagepage byby countingcounting thethe
 
employeesemployees listedlisted onon severalseveral pages;pages; (2)(2)
 
countingcounting thethe numbernumber ofof pagespages inin thethe
 
payrollpayroll register;register; andand (3)(3) multiplyingmultiplying thethe
 
numbernumber ofof employeesemployees perper pagepage byby thethe
 
numbernumber ofof pages.pages.
 

Completed.Completed.c.c.	 ComparedCompared thethe resultsresults ofof payrollpayroll
 
informationinformation fromfrom StepStep 17.a17.a withwith thethe
 
calculatedcalculated headcountheadcount fromfrom stepstep 17.b17.b toto thethe
 
informationinformation shownshown onon thethe SemiannualSemiannual
 
HeadcountHeadcount Report.Report.
 

d.d.	 DeterminedDetermined whetherwhether therethere werewere anyany
 
NoNo differencesdifferences werewere noted.noted.
differencesdifferences (i.e.,(i.e., grossgross ratherrather thanthan net)net) 

greatergreater thanthan 22 percentpercent betweenbetween thethe 
headccuntheadcount reportingreporting onon thethe agency'sagency's
 
SemiannualSemiannual HeadcountHeadcount ReportReport andand thethe
 
payrollpayroll informationinformation fromfrom stepstep 17.a17.a andand
 
calculatedcalculated headcountheadcount fromfrom stepstep 17.b.17.b.
 

18.18. CalculatedCalculated employeremployer andand employeeemployee
 
contributionscontributions forfor Retirement,Retirement, HealthHealth Benefits,Benefits,
 
andand Life Insurance.Life Insurance. I 

a.a.	 CalculatedCalculated RetirementRetirement withholdingswithholdings andand I 
contributionscontributions forfor thethe threethree paypay periodsperiods 
selected,selected, asas follows:follows: 
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AttachmentAttachment A A

Agreed-UponAgreed-Upon ProceduresProcedures 
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1.1.	 MultipliedMultiplied thethe CSRSCSRS andand FERSFERS Completed. 

payrollpayroll basebase byby thethe withholdingwithholding 
andand employeremployer contributioncontribution ratesrates 
requiredrequired byby law.law. 

ii.ii.	 ComparedCompared thethe calculatedcalculated totalstotals Completed.Completed. VariancesVariances higherhigher thanthan 55 
withwith related amountsrelated amOlmts shownshown onon thethe percentpercent werewere notednoted inin thethe RegularRegular OffsetOffset 
SF-28l2s.SF-2812s. DeterminedDetermined whetherwhether andand SpecialSpecial OffsetOffset withholdingswithholdings forfor thethe 
therethere werewere anyany variancesvariances (i.e.,(i.e., threethree paypay periodsperiods tested.tested. TheThe aggregateaggregate 
grossgross ratherrather thanthan net)net) betweenbetween thethe differencesdifferences forfor thethe threethree paypay periodsperiods 
calculatedcalculated amountsamounts reportedreported onon thethe amountedamounted toto $3,234.70.$3,234.70. 
SF-28l2sSF-2812s greatergreater thanthan 55 percent.percent. 

b.b.	 CalculatedCalculated employeeemployee withholdingswithholdings andand 
employeremployer contributionscontributions forfor HealthHealth 
BenefitsBenefits forfor thethe threethree paypay periodsperiods 
selected,selected, asas follows:follows: 

1.1. MultipliedMultiplied the number ofthe number-of Completed.Completed. 
employeesemployees enrolledenrolled inin eacheach HealthHealth 
BenefitsBenefits PlanPlan andand planplan optionoption byby 
thethe employeeemployee withholdingswithholdings andand 

- employeremployer contributionscontributions forfor thethe planplan 
andand option.option. 

ii.ii. AddedAdded thethe totalstotals inin Step l Sb.iStep 18.b.i andand Completed.Completed. NoNo materialmaterial differencesdifferences werewere 
comparedcompared thethe resultresult withwith thethe noted.noted. 
HealthHealth BenefitsBenefits withholdingwithholding andand 
contributioncontribution amountsamounts shownshown onon thethe 
SF-2812s.SF-2812s. DeterminedDetermined whetherwhether 
therethere werewere anyany variances (i.e.,variances (Le., 
grossgross ratherrather thanthan net)net) betweenbetween thethe 
calculatedcalculated amountsamounts andand thethe 
amountsamounts reportedreported onon thethe SF-2812sSF-2812s 
greatergreater thanthan 5 percent.5 percent. 

c.	 c. CalculatedCalculated thethe BasicBasic LifeLife InsuranceInsurance
employeeemployee withholdingswithholdings andand employeremployer 
contributionscontributions forfor thethe threethree paypay periodsperiods 
selectedselected asas follows:follows: 

1.1. HadHad APOAPO personnelpersonnel performperform aa Completed.Completed. I 
payrollpayroll systemsystem queryquery to determineto detennine 
thethe totaltotal numbernumber ofof employeesemployees withwith 
BasicBasic LifeLife InsuranceInsurance ProgramProgram 
coveragecoverage andand thethe aggregateaggregate annualannual 
basicbasic paypay forfor allall employeesemployees withwith 
BasicBasic LifeLife Insurance.Insurance. 

ii.ii.	 ForFor employeeemployee withholdings:withholdings: AddedAdded CompletedCompleted. .
thethe productproduct 0[2,0000[2,000 timestimes thethe 
numbernumber ofof employeesemployees withwith BasicBasic 
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Agreed-UponAgreed-Upon Procedures Procedures
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LifeLife InsuranceInsurance coveragecoverage toto thethe
 
aggregateaggregate annualannual basicbasic paypay forfor allall
 
employeesemployees selected.selected. ThisThis
 
representedrepresented thethe estimatedestimated totaltotal
 
BasicBasic LifeLife Insurance coverage.Insurance coverage. 
DividedDivided thisthis totaltotal by 1,000by 1,000 andand
 
multipliedmultiplied byby $0.15$0.15 (for(for APOsAPOs
 
withwith biweeklybiweekly paypay periods).periods).
 

iii.iii. ComparedCompared thethe resultresult inin stepstep 18.c.ii18.c.ii 
toto thethe withholdingswithholdings forfor BasicBasic LifeLife 
InsuranceInsurance coveragecoverage reportedreported onon thethe
 
SF-2812s.SF-28l2s. DeterminedDetermined whetherwhether
 
therethere werewere anyany differencesdifferences (i.e.,(i.e.,
 
grossgross ratherrather thanthan net)net) betweenbetween thethe
 
estimateestimate andand thethe amountamount ofof
 
withholdingswithholdings reportedreported onon the SF­the SF­
28122812 greater than-5 percent:-·greater than-5 percent:­

iv.iv. ForFor agency contributions:agency contributions: DividedDivided 
thethe resultsresults ofof step 18.c.iistep l8.c.ii byby two.two. 
ThisThis approximatesapproximates agencyagency
 
contributions,contributions, whichwhich werewere one-halfone-half
 
ofof employee withholdings.employee withholdings. 
Compared~thisCompared this  resultresult toto thethe amountamount
reported reported onon the SF-2812s.the SF-28l2s. 
DeterminedDetermined whetherwhether therethere werewere 
anyany differences (i.e.,differences (i.e., grossgross ratherrather 
thanthan net)net) betweenbetween thethe estimatedestimated 
andand thethe amountamount reportedreported onon the SF-the SF­
2812s2812s greatergreater thanthan 5 percent.5 percent. 

CalculatedCalculated thethe OptionOption A,A, OptionOption B,B, andand 
OptionOption CC LifeLife InsuranceInsurance coveragecoverage
 
withholdingswithholdings forfor thethe threethree paypay periodsperiods
 
selectedselected byby usingusing detaildetail payrollpayroll reportsreports
 
usedused inin stepstep 3.3. InIn additionaddition toto thethe
 
informationinformation usedused forfor step 3,step 3. thethe reportsreports 
includedincluded the employee'sthe employee's datedate ofof birth,birth, 
annualannual raterate ofofbasicbasic pay,pay, andand numbernumber ofof 
multiplesmultiples selectedselected forfor OptionsOptions BB andand C.C. 

l. 1. MultipliedMultiplied thethe numbernumber ofof
employeesemployees inin eacheach ageage groupgroup byby 
thethe appropriateappropriate raterate forfor OptionOption AA inin 
accordanceaccordance withwith thethe ratesrates forfor ageage 
groupsgroups providedprovided inin the_FEGLL.the FEGLL 
ProgramProgram Booklet.Booklet. DeterminedDetermined 
whethe-nhere-\vere-anydifferenceS:::whefh-eTtnere:-:wereanydifferences.:: 

.
. -.~ 

Completed.Completed. NoNo materialmaterial differencesdifferences werewere 
noted.noted.
 

Completed.Completed. NoNo materialmaterial differencesdifferences werewere 
noted.noted.
 

Completed.Completed.
 

Completed.Completed. NoNo differencesdifferences werewere noted. noted. 
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. Findings/CornmentsFindings/Comments 

(i.e.,(i.e., grossgross ratherrather thanthan net)net) greatergreater 
thanthan 22 percent.percent. 

ii.ii. DividedDivided thethe reportsreports forfor OptionOption BB Completed.Completed. 
andand OptionOption CC insuranceinsurance intointo thethe TestingTesting ofof OptionOption B:B: OneOne multiplemultiple forfor 
ageage groupsgroups shownshown inin thethe FEGLIFEGLI paypay periodperiod endingending January 8, 2005,January 8,2005, isis 
ProgramProgram Booklet.Booklet. ForFor OptionOption B,B, higherhigher thanthan 22 percentpercent duedue mainlymainly toto thethe 
roundedrounded thethe employee'semployee's annualannual differencesdifferences foundfound inin thethe 55-5955-59 ($2,175)($2,175) 
raterate ofofbasicbasic paypay upup toto thethe nextnext andand 60-6560-65 ($38)($38) ageage categories,categories, whichwhich 
1,000,1,000, divideddivided byby 1,0001,000 multipliedmultiplied includedincluded 207207 andand 109109 employees,employees, 
byby thethe raterate forfor thethe ageage group,group, respectively.respectively. 
multipliedmultiplied thisthis byby thethe numbernumber ofof 
multiplesmultiples (Annual(Annual raterate ofofbasicbasic paypay 
(rounded(rounded up)/up)/ 
1,1,000*rate*multiples).OOO*rate*multiples). 

ForFor OptionOption C,C, multipliedmultiplied thethe raterate TestingTesting ofof OptionOption C:C: Five multiplesFive mt.ltiples 
forfor thethe age group-byage groUIfby thethe numbernumber ofof revealedrevealed thatthat inin oneone ofof thethe paypay periodsperiods 
multiplesmultiples chosenchosen forfor eacheach tested,tested, therethere waswas aa differencedifference overover 55 
employee.employee. DeterminedDetermined whetherwhether percentpercent duedue mainlymainly toto thethe differencedifference .
therethere werewere anyany differences (i.e. ,differences (i.e., foundfound inin thethe 50-5450-54 ($396)($396) ageage category,category, 

.. grossgross ratherrather thanthan net)net) greatergreater thanthan 22 whichwhich includedincluded 192192 employeesemployees.. 
percentpercent ofof thethe amountamount onon thethe SF­SF­
281252812s forfor OptionOption BB andand OptionOption C.C. 


